TEXHUYECKOE 3AJTAHUE

Ha niposenieHue MacTep-kiacca o teme: «SMM NpoABWKEHHE I OH3HECA»

Hauvenopanne
Paznen XapakTepUCTHKa OKa3bIBAEMBIX YCIIyT
paszena
L . IOpumieckoe MUIO, caMO3aHATHIE, MHAMBHAYANbHBIE IPEANPUHIMATENH, 3APETUCTPUPOBAHHEIE B COOTBETCTBHH C
JICHCTBYIOIIMM 3aKOHONATENECTBOM PD.
KOHTPareHT
Meponpusitae/Bu
IIposenenue MacTep-Knaccos
I YCIyTH
2. Cocras ycnyru
NoTeHUHManbHoro | OkasaHue yCIyry IO MPOBEAEHHIO MacTep-kiacca: «SMM NpoBIKeHHe It Gu3HECaY
Konrparenta
VuacTHUKH
3 MEPONPUATUL Dusudeckue NUUA, NPUMEHAIOMIHNE CICLHaNbHBIA HANOroBelA pekuM "Hanor Ha Hpo(ecCHOHANBHEIA HOXOX"
’ (ueneBas (camM03aHATOCTE)
ayAUTOPHS)
Mecrto okazanus
4. Tomckas 06macts, ¢. KoxxeBHUKOBO
ycuyr
Cpoxu oka3aHus C patel nommucanus Jloroeopa mo
CpoK OKa3aHUA yCIyT
yenyr (pabort) 08.12.2023 r. (BKIFOYUTEIIBHO)
JlaTa HEMOCPENCTBEHHOTO IPOBEAEHUS MEPOIIPHATHS: ITo cornacopanmo ¢ CoOHAOM
5. KoHTpareHT He mo3mHee «_ » 20____ ropja (maTa yCTaHaBIMBAETCS CIYCTS 3 palouMX MHS MOCIE AaThl
HEIIOCPEACTBEHHOIO IIPOBEJCHUS MEPONPHUATHA) OJHOBPEMEHHO C HTOrOBHIM OTYETOM 00 OKA3aHHBIX YCOyraX B
COOTBCTCTBHH C PA3/ENOM 8 TEXHHIECKOTO 3a/laHks npecTaBisier QOHIY AKT CAa9i-IPHEMKH OKA3aHHBIX YCIYT.
AKT Ca4¥-NIPUEMKH OKa3aHHBIX YCIYT JOJDKEH OBITh JATHPOBAH «____ » 20__ roga (yxa3sIBaeTCs Jata
HEMOCPEICTBEHHOTO IPOBENCHUS MeponpusTus).
TpeGoBanus k 6.1. IIpu oxazannu yeryr KonrparenT u ®ouJ pyKoBOACTBYIOTCS 3aKOHOAATENLCTBOM Poccuiickoit ®exepamun,
Okasaumio ycnyr | JloroBopom, npuiioxkeHusimu K Jlorosopy.
(pabort) 6.2. MeponpHsaTHE JOJKHO BKIIOYATH B cefsi:
- Macrep-knacc no Teme: «SMM nponBmKeHHE 1 OU3HECA», NPOLODKATENBHOCTRIO HE MeHee 5 wacoB (3 wyaca
TEOPETHYECKOM JaCTH M 2 9aca IPaKTHUECKO YacTH). -
- ®opMaT IIPOBEJEHUS MEPOTIPHATHSA OYHBIHA.
- llata npoBeneHIs MacTep-KiIacca CornacoBEBaeTCs ¢ OHIOM He Menee, geM 3a 7 AHel 10 (PaKTHIeCKo AT
NIPOBEIEHUS MEPOTIPHSATHSL.
- Ipu npoBezier MacTep-Kacca KOHTPAareHT 00eCedHBAET PACKOXHBIC MATEPHANE! (IIPH HEOOXOAMMOCTH) TI0 JHCITY
YYaCTHHKOB MacCTep-Kilacca, yCTaHOBICHHEIX paszienioM 7 TexHudeckoro 3ananus «I1okasarTeiu pe3yibTaTHBHOCTH
(LleneBBIe MOKa3aTen).
- Opranusarus kode-Opeiika i MUTHEBOrO PEXUMA.
ITo nToram NpoXoXAEHUS MacTep-KIIacca YIaCTHUKY BEIIAETCS CEPTH(HIKAT.
6.3. KonTparenT ¢(opMHpyeT H WpeJOCTABIAET B COCTABE KOMMEPYECKOro mpenoxkenns IIporpammy
MEPONPHATHS, COTEPKAMYI0 (OpMAT, IMPONODKHTEIBHOCTh, COAEPIKAHUE IPOrPAMMEI, CBEAEHMS O HpPHUBJIEKAEMBIX
crienpanicTax (CIUKepsl, TpeHepsl). [IporpamMma cornacoBbiBaeTcs ¢ POHIOM U BKIIIOYAETCs B ycnosus Jlorosopa. Ipu
3aKio4eHuu JIorosopa, IporpaMma MEpONPHATHS 10 skeNaHio DOHNA MOXKET OBITh M3MEHEHA HITH JOTIONHEHA.
6.4. KonTparenT o6s3yercs:
- HCIIONB30BaTh JoroTHn Llentpa «Moit GusHec» U uH(OrpaduKy BO BpeMms OKazaHHs Yciyr mo JIOroBOpY B CBOMX
MH(OPMALMOHHEIX, TPE3CHTALMOHHBIX M Pa3JaTOYHBIX MaTepuanax (aBTopyuka, 6MOKHOT dopMar — AS, He MeHee 40
JIACTOB).
HWnpopmauroHHsLe, pasnaTouHble MaTepHAIbl, IU3aliH-MaKeThl H3TOTABIMBAIOTCS C UCTIONB30BaHUeM 6pennbyka Llentpa
"Moii 6usnec".
He nomyckaercss pexmama ycmyr KoHTpareHTa WHIH TPETBMX ML, Pa3MelNeHHe JOTOTHNA, (GUPMEHHOTO CTHIL,
6. (upmeHHOTO Xemrera, YUPMEHHOr0 HAUMEHOBAHUS B PEKIAMHO-HH(OPMALMOHHEIX, PA3JATOYHBIX M JFOOBIX JAPYTHX

MaTepHanax, CBA3aHHBIX C IPOBEICHUEM MEPONPUATHSA, B TOM YHCIE B PEKIAMHBIX MaTepHanax, HANPABIIEMEIX IO
SNEKTPOHHOM IT0YTE /UM MHBIM 3JIEKTPOHHBIM KaHAJAM CBSI3H.

6.5. KonTparenT ofecneanBaeT y4acTHe B MEPONPHSITHH YIACTHHKOB B KOJIHYECTBE, YCTAHOBJICHHOM pa3fie/iom 7
Texnuqeckoro 3axanns «IlokazaTenn pesyabratusHocTH (LeneBbie moKa3aTenH)», B TOM YHCIIE:

- 06eCIIeYMBACT PETHCTPALMIO YYACTHAKOB MEPOTIPUATHS Ha caiite mb.tomsk.ru,

- 00eCreYnBaET ABKY YYaCTHHUKOB HA MEPONPHSATHE B KOJIMYECTBE, YCTAHOBIEHHOM pa3aeioM TeXHIUeckoro 3amaHus
«ITokasatenu pe3ynpratuHocTH (Llenessie moxasarenm)y,

- IPOBOJUT PETHCTPALMIO YIACTHUKOB B PETUCTPALIMOHHOM (opme.

KoHTpareHT HeCET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(OPMALWMK B PErHCTPALMOHHON (OpPME COrNAcHO
YIBEPXKIECHHOM dopme.

6.6. KonTparenT o6s13an o6ecneqnTs cGop H npexocrapienue Goumy:

- Pa3BEPHYTHIC OT3BIBBI YYAaCTHUKOB MEPOIpHSTHA B KONMYECTBE HE MeHee 20% OT YCTaHOBJICHHBIX pasienoM 7
Texumgeckoro 3amanms «Ilokasatemn pesynpTaTusHOCTH (LleneBble IOKa3aTeNm)».

- aHKETH! 00paTHOMH CBA3M B OHNAMH (opmare mo cosuike: https:/forms.gle/Va2KVqR7Z17ki9Dr9 me menee 50 % ot
YCTaHOBIICHHBIX pasienoM 7 Texxuaeckoro 3ananus «[lokasatenu pe3yasraruHocTH (LleneBsie nmokasarenm)y.

- aHKETHl PU3MUECKUX JIHIL, MPHMEHSIOMUX CIeUMANBHEIN HATOroBEIA pexxum "Hanor Ha MpogecCHOHATBHEIA KOX0L"
(camozansTocTs) TomcKoi 061acTH B oHNaiH hopmate He MeHee 100% 13 9rciia y9aCTHUKOB CEMHUHAPA, YCTAHOBNCHHBIX
pazpenom 7 Texmmueckoro 3amamma «ITokasatenu pesynsrarusHocTd (L[eNeBble TMOKa3aTeNH)», ABIIOIEXCS
(usudeckuMu TMIAMY, NPUMEHAIOMMX CIELMANBHBI HaNOroBEH pesxuM "Hanmor Ha mpodeccHOHaTBHBIA NOXOX"
(camo3aHATOCTH), 10 cchUIKe: https://forms.yandex.ru/u/642158b450569001b8c868a3/.

6.7. KonTpareHT 06s3an:

- OpraHM30BaTh HHPOPMALMOHHYIO KAMIIAHHIO 110 CO0PY YYaCTHUKOB.

- OCYIECTBHTH MOATOTOBKY U COrllacoBanue ¢ DOHIOM Hpecc-peNusa He MO3NHee, YeM 3a 5 (IATh) KaleHIapHbX THeH
JI0 JaThl Hayajla MEPOIPHUATHS.




B penmsax B 0053aTeNBHOM HOPSIKE JOJDKHA OBITH YKa3aHa cnenyromas uadopmanwst: "ITonpobuee 06 TOM U JPyrux
MEPONPHATHAX MOXKHO y3Hath 10 TelL. 901-000, Ha caiite neHTpa "Moi 6usHec" mb.tomsk.ru. WM HHTEPHET-pECypcax:
t.me/frb_tomsk (Telegram).

6.8. KonTparenT ofecneunBaeT BbIG0PouHYI0 GoTocheMKy (B TOM HKClie HENPO(EeCCHOHAbHAS ChEMKa) B TEUCHHE
MIPOBEZICHI MEPONPHATHSA M 003aH npenoctaButs PoHmy He MeHee 15 poTorpaduii ¢ MEpOIPUATHS, B TOM YHCIE:

- He MeHee 10 doTorpadhmii o6mero naHa ¢ y4aCTHUKAMHU U CIIUKEPOM,

- He MeHee 5 pororpadmii, NOATBEPKIAIOMMIX PacXoIbl (3aTpaThl), HOHECEHHbIE KOHTpareHTOM COrJIaCHO CMeTe 3aTpar
(doTorpaduu xode Opeiika, pa3gaTOIHBIX MATEPHAIIOB U Jp.).

6.9. KonTparenT ofecne4HBaeT BHACOCHEMKY (B TOM YHCJIe HeNPO(ECCHOHANBHYIO BHAEOCHEMKY).

Kontparent msrotasnupaer 1 (011H) BUAEOPOIUK O MEPOTIPUATHM IPOIODKUTENEHOCTEIO He MEHee 2 MUHYT.
TexHudeckue TpeGOBAHKS IO CO3NAHUIO BUIEOPOIHKOB:

- BUJIEOMaTepHal JOJDKeH OBITh CMOHTHPOBaH B (hopMate mp4;

- COOTHOIIEHHE CTOPOH: C COXPaHEHHEM B BHIEOPOJIMKE MCXOTHOIO COOTHOIEHUS CTOPOH, 6e3 NOOABIEHNSI B POJIHK
TOPU30HTANBHBIX HIIM BEPTHKAIBHBIX II0JIOC;

- paspemenue Buneo: (1080p (HD): 1920 x 1080; 720p (HD): 1280 x 720; 480p (SD): 854 x 480; 360p (SD): 640 x 360.,
240p (SD): 426 x 240).

6.10 KonTparent obecneduBaeT 3aHeCEHHE JAHHBIX MO YYACTHMKAM MEPONPHSTHS B ABTOMATH3HPOBAHHYIO
HH(OPMANHOHHYI0 cHcTeMy B coorBercTBHM ¢ JloroBopom. KoHTpareHT HeceT OTBETCTBEHHOCThH 34
JAOCTOBEPHOCTh HH(POPMAIHH N0 YIACTHHKAM.

INoxazatenu o o "
CayETATHEROCT He menee 10 yyacTHHKOB, B T.4. 10 (u3HYECKUX JIML, NPUMEHSIOMMX CELHATBHBINA HATOTOBEIM pexxuM "Haor Ha
7 E (Ueressie poeCCHOHANBHBIH JOXOA" (CaM0O3aHATOCTH).
TIOKA3aTeITH)

BrInoHEHVE UETEBOT0 MOKA3aTe s MOATBEPIKIAETCA B OTIETHBIX JOKYMEHTAX
(TIpH HATIHYHH) u ALBCA HOKy

8.1. Tlo pesynbTaTam oka3aHus yciryr KoHTpareHT npezacrasnseT QOHLY aKT CHaYu-IIPHEMKH OKa3aHHBIX YCIYT 1
UTOrOBBIM OTYET 00 OKa3aHHBIX YCIIyTraX, IIOANUCAHHBIH B YCTAHOBIEHHOM MOPS/IKE B COOTBETCTBHH CO CTPYKTYPOIA:
8.1.1. Otuet 06 OKa3aHHBIX YCIyTraX ¢ ONMMCAHUEM JOCTHTHYTHIX PE3YJIBTATOB B COOTBETCTBUM CO CIENYIOMIEH
CTPYKTYpOM:

- HaumeHoBanue KoHTpareHTa;

- JIaTa U KOJIMYECTBO YacoB;

- MECTO IPOBENEHHUS MEPOTIPHATH;

- TeMa MEPONPHUATHUS U OIFCAHUE IIPOTrPaMMbI MEPOTIPUSITHL,

- UTOTH ¥ BBEIBOABI II0 MEPOTIPHATHIO.

Ortuer 06 OKa3aHHBIX YCIyTax, B TOM YHCIE peaocTaBisieTcs B popmare Word.

B KauecTBe NPUIOKEHHH K OTYETY IPEeIOCTaBIIIOTCS:

- PETHCTPALIOHHEIE CIIHCKY YYaCTHHKOB MEPONPUATHA Ha 6yMaKHOM HOCHTENE COTJIACHO YTBEPKACHHOM (opme,
NOANUCAHHBIE YYaCTHUKAMU MEPONPHATHSA. PErHCTPalIOHHBIE CIIMCKH TaKoKe IpenocTaBisirorces KoHtparentom B
tdopmare Excel;

- He MeHee 10% OT3BIBOB OT YYAaCTHHKOB MEPONPHATHA ¢ POTOrpadhMIMY YYaCTHUKOB NPEHOCTABISIOTCS Ha OyMAXKHOM
3 dopma OTYETHBIX | HOCHTENE U B SJIEKTPOHHOM BuUJE (B (aitnax B popmare Word);

’ JIOKyMEHTOB - He MeHee 15 doTorpaduii ¢ MEpONpUATHA Ha SNEKTPOHHOM Hocutele ((rem-kapTe) 160 NpsAMBIE CCHUIKY Ha
(oToxocTUHrH, 001agHOE XpaHeHUe Iy (Gaiiinos U T.X;

- 3aBEpEHHAs B YCTAHOBICHHOM Nopsinke KOHTpareHTOM BBIIpy3Ka U3 aBTOMATH3MPOBAHHOM HHPOPMALMOHHOMN
cHcTeMBI Ha OYMaOKHOM HOCHTEIIE;

- BUAEOPOIIHMK C MEPONIPUATHSA NPOAOJDKUTENEHOCTHIO HE MEHEE 2 MUHYT Ha 3JIEKTPOHHOM HocuTene ((rem-kapre)
60 MPSIMBIE CCBUTKK Ha (POTOXOCTHHT, 00NaYHOE XpaHEeHHE [T (haliiioB ¥ T.1.;

-KOJIMYECTBO aHKET ONpPOCca (PU3HYECKUX JIMLI, IPUMEHIIONMMX CTeIMaNbHbI Halorosslii pexxuM "Hanor Ha
npoecCHOHANBHBIH TOXOxR" (caM03aHATOCTh) TOMCKOM 061aCTH, B COOTBETCTBUHM C pa3aesioM 6 TeXHUYeCKOro 3aianms
«TpeboBaHus K OKa3aHHIO yciyT (paboT)»;

- KONMIECTBO aHKET OOPaTHOM CBA3H, B COOTBETCTBMH C paszienoM 6 TexHuaeckoro 3afanus « TpeboBaHus K OKa3aHUIO
yeryr (pabot)y.

8.1.2. AKT cIa4u-TIpHeMKH OKa3aHHBIX YCIIYT M OTYET 00 OKa3aHHBIX yciIyrax: B OymaxHoM Bapuante (hopmar A4) ¢
TIOJMMCHIO M NevaThio KoHTpareHTa (Ml HaMM4UK) ¢ NPUIOKEHHUEM SIIEKTPOHHOTO HOCHTENS HHGOpMamu
NPENOCTABIAETCS B CPOK HE MO3IHEE 3 pabodmx AHEH Mocie NpOoBENESHIs MEPOTIPHATHS HO anpecy: r. TOMCK, yiL.
MOoOCKOBCKHMI TPakT, 12, 3 5Tax, OTYET - TaKoKe B SNEKTPOHHOM BapuaHte B popmare Word Ha anpec:
otchet@mb.tomsk.ru (c yka3aHueM B TeMe IUChMa Ha3BaHus Meponpusitus 1 ®PHO MeHemkepa IpoeKTa).

HpPI 3aKJIOYCHUHU JOroBOpa ¢ KOHTPAar€eHTOM B yCJIOBHA IOTOBOpa B 00s3aTeNEHOM TNIOPSAAKE BKIIKOYAKOTCA ITYHKTBI
CIIEQYIOIETO COOCPXKaHUA:

O6s3aTensHoe 1. KoHTpareHT yBeIOMIEH, O TOM, 9TO €MY 3alPENIEHO 32 CUET ACHEXKHBIX CPEICTB, NOJIYYEHHBIX 0 HACTOSIIEMY
YCIIOBHE, JloroBopy, NpHOOPETaTh HHOCTPAHHYIO BATIOTY, 32 HCKIIOYEHHUEM ONEpaLyii, OCYMECTBISIEMBIX B COOTBETCTBIM C

9 TIOZJIE)KAIKE BAJTIOTHBIM 3aKOHOJATENNbCTBOM Poccuiickoit deneparuu npy 3aKynke (MOCTaBKe) BEICOKOTEXHOJIOTHYHOI'O
BKJTIOYEHHIO B HMMIIOPTHOTO 000PYIOBAHUS, CHIPhsI M KOMIUIEKTYIOIIUX H3IEIHIA, a TAKKE CBI3AHHBIX C IOCTIDKCHUEM LEIeH
ZOTOBOP MPENOCTABIIEHHS STUX CPEACTB MHBIX ONEPALHIA, ONPEAETCHHBIX HOPMATHBHBIMK PABOBEIME aKTAMH,

MYHHLMITATEHBIMY PaBOBBIME aKTaMH, PETYIHPYEOIIMU IPEAOCTABICHHE CyOCHIMI HEKOMMEPUECKUM
OpraHM3aLWsIM, HE SBISIOIIMMCS TOCYXapCTBEHHBIME (MYHUIIATIBHEIMH) YUIPEKICHUAMUY.

OTBETCTBEHHBI COTPYIHHK: m
Y4 = B.JI.OBYHHHHIKOB2

CornacoBano:

H.A Hukammusa
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